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	School Counselor:
	Lisa Stimson

	Lesson Plan Title:
	The Art of Time Management


	
	X Single Classroom Lesson
· Unit of Classroom Lessons: Lesson _____ of _____
· Small-Group Session Lessons: Lesson _____ of _____

	Target Audience:
	


	Evidence Base:

	· Best Practice (commonly used and believed to be of high quality)
X    Action Research (individual investigates own practice to improve content/delivery)
X    Research-Informed (a review of research provides foundation for content/delivery)
· Evidence-Based (highest level of evidence, results published in a peer-reviewed journal)



	ASCA Student Standards Targeted:

	Student Learning Objectives:

	Identify 1–2 student standards relevant for this
targeted group and goal:
(Best practice = select one)
	For each of the selected student standards, write or
select 1–2 learning objectives) 

	M&B#
	Mindsets & Behaviors Statement
	Student Learning Objectives

	M 5. 

B-LS 3

B-SMS-3 
	Self-confidence in the ability to succeed.
Time Management, organizational, and study skills. 
Perseverance to achieve long- and short-term goals.


	We will learn what time management is and strategize how to use time to accomplish goals.




	Materials:

	Laptop 
Presentation
Jar, Sand, and Stones (for visual demonstration)
Scenario Instructions
Scenario Cards (including surprise scenario to be introduced for the 2nd scenario)
Time Logs Worksheet
Timer





	Describe how you will:

	Introduce Lesson Topic/Focus:
	Introducing students to the concept of time management through understanding the importance of developing the skill. Time management can help them break down complicated tasks and evaluate time use by scheduling, breaking tasks into smaller steps, and prioritizing what needs to be completed first, rather than focusing on tasks that may eat up time. Using the model of the “stones, pebbles, & sand” jar visualization helps them understand that if they are to accomplish their goals, they have to put the “stones (goals) in first.” Having students work in groups allows them to use critical thinking and teamwork to solve Lila's dilemma by prioritizing her time to ensure she gets everything finished for her party on Saturday. This realistic exercise can help them visualize how to prioritize their own schedule to achieve a personal goal.  


	Communicate the Lesson Objective:
	Explain that this week, we will explore how learning to manage our time helps us accomplish goals. Share the lesson outcome: “We will learn what time management is and strategize how to use time to accomplish goals.”


	Teach Content:
	Slides 1 through 3- In the presentation, the school counselor will explain what time management is and how it impacts students. 

Slide- 4 The first video embedded in the presentation should be introduced as “a little advanced for you in the 5th grade, but these will be useful tips as you move into middle school and later on in high school.” 

Slide 5- Discuss why time management is essential, including examples of how it can help them with tasks, reduce stress, allow them free time, and aid in being better students while achieving their goals. Time management is also a healthy habit to develop as one grows. 

Slide 6 - Using the visual aid, explain the significance of prioritizing goals: 
· Place rocks in the jar first. Explaining that the rocks represent our goals.  
· Pour in the sand, explaining that the sand represents all the extra or fun things we want to do. 
· Dump out the sand and rocks and begin again. This time, place the sand first, then try to fit the stones inside. The visualization should show that you cannot fit the stones (goals) if you do not make time for them. 

Slide 7 - Discuss time strategies, including the “Pomodoro Method” of working for twenty minutes and taking a ten-minute break, using timers, and finding ways to stay focused. Students can also stay focused by being in an organized space and sitting at a table or desk. 
Slide 8 - Introduce the Time Management Activity (see Practice Content) and review helpful tips for groups as they work through the activity. 

Slide 9 – Play video. This video demonstrates how the individual uses the same amount of time. One is organized and structured, while the other is procrastinating. Have students reflect on what they notice about the two scenes. 

Slide 10 – Discuss procrastination and how it can affect students' goals. Review how they can avoid procrastination. 

Slide 11 – Review and reflect with students about the importance of time management and how they can continue working towards making it a healthy habit. 

(Optional: Offer students a copy of a time log to take home and try organizing their own schedule)



	Practice Content:
	Students will work in groups to discuss and analyze strategies to help “Lila” manage her after-school tasks. 

Two scenarios will be introduced using the task cards. In the first, students will prioritize each task and develop a time log. In the second scenario, the counselor will produce a single surprise card for the groups to work on within the same allotted time as in the first scenario.

Student groups will be asked to reflect after each scenario on how they manage the tasks in the allotted time.  


	Summarize/Close:
	Review of the lesson and discussion about why time prioritization and management are helpful tasks for completing goals. Students will be encouraged to make their own time log to prioritize their day and accomplish tasks essential to their academic and personal goals. 




	Data Collection Plan – For multiple lessons in a unit, complete this section only once for the unit.

	Participation Data Plan: 

	Anticipated number of students:
	24

	Planned length of lesson(s):
	50 minutes

	ASCA Student Standards Data Plan:

	For each lesson/unit/small group, school counselors will administer pre- and post-assessments aligned with the selected ASCA Student Standards and student learning objectives.
Pre-/Post-Assessment items are:
1. Students will be able to explain the importance of time management and strategize ways they can prioritize their own time. 
2.
3.
4.

	Outcome Data Plan: (choose one and describe a specific data point to compare)

	Examples:
Achievement: School counselor will compare students' reading levels before and after the delivery of the lesson.
Attendance: School counselor will compare number of absences last year to this year. 
Discipline: School counselor will compare the total number of disciplinary reports for peer-on-peer conflict in the first quarter with the second quarter
X    Achievement (describe): The school counselor will check for understanding through teacher reports. 

· Attendance (describe):

· Discipline (describe):


	Follow-Up Plans

	Explain your plan for students who missed the lesson.
I can pull students who missed this lesson into a small lunch group, discuss the content, and have them complete the practice together to help them understand the importance of time management. 

Explain your plan for students who did not demonstrate mastery on the pre-/post-assessment
of student standards (M&B)/student learning objectives.

I can meet individually with students who struggle to master the concepts taught. We can find additional learning resources to help them understand the concept of time and discuss its use more thoroughly for better comprehension. 
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